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1. O6LMe NOMOXKEHNS

1.1. HacTtosuee MonoxeHWe 0 3awpte NnepcoHasibHbIX AaHHbIX paboTHUKOB (Janee -
MonoxkeHne) pas3paboTaHO C LEenbi 3alinTbl MHPOPMALMK, OTHOCALLENCS K JIMYHOCTU U
NMYHOW  XKM3HWM  PabOTHMKOB  MyHMUMNAIBHOTO  [OLLKO/IbHOTO  06pa3oBaTe/lbHOro
yupexgeHns No2l1 «PoCuMHKa» - [eTCKuMil caf KOMOMHWPOBAHHOrO Buaa (panee
YupexgeHusi), B COOTBETCTBUM CO cTaTbeil 24 KoHcTutyumm Poccuiickoin depepaumn,
TpynoBbiM  Kofekcom  Poccuidckoin  ®Pefiepaupyt 1 defepasibHbIMU - 3aKOHaMKU — OT
27.07.2006r. Ne 149-d3 «O6 vHpopmaunn, NHHOPMALMOHHBIX TEXHOMOIMMAX U O 3alpmTe
NHopMaumm», ot 27 nong 2006 roga Ne 152-d3 «O nepcoHasIbHbIX AaHHbIX».

12. TlonoxeHve 0O 3aliMTe MEepCOHa/IbHbIX [aHHbIX PabOTHWKOB YCTaHaB/IMBAET
MOpPAZOK MOMy4YeHUs, Yy4yeTa, 06pPabOTKW, HAKOMNEHUs W XpPaHeHUs [OKYMEHTOB,
COAepPXallMX CBefeHWs, OTHECEHHble K MepPCOHaIbHbIM  AaHHbIM  PabOTHUKOB
yupexzeHus. PaboTHMKaMM CUATAIOTCA /ML, paboTaroLime B YUPEXAeHUM M0 TPYA0BOMY
L0rosopy.

1.3. Lenbto HacToswero MonoxeHus sSBNAETCA UCMOMHeEHWE 3aKoHogaTenscTsa PP B
06/1aCTI 3aLLUMTbI MEePCOHA/bHbLIX JaHHbIX.

14. Hactoswee T[lonoxkeHne 0 3awute MNEPCOHaSIbHbLIX [aHHbIX YTBepX4aeTcs
MP1Ka3oM 3aBeflyHoLLero yupexxaeHus.

2. TIOHSITME 1 cOCTaB MepCoHasIbHbIX AaHHbIX
21. Tlog nNepcoHanbHbIMWA  [JaHHbIMKM  PAGOTHMKOB MOHMMAeTCs  MHGopMaLms,

Heobxoaumas paboTofaTento B CBA3M C TPYLOBbIMW OTHOLLUEHMAMU W KacaroLlascs
KOHKPETHOro paboTHMKA, a TakkKe CBefeHus O (hakTax, COObITUAX U 0BCTOATENbCTBAX

YKU3HK paboTHUKA, no3sonstoLme NAEHTUULMPOBATD ero JMYHOCTDb.
2.2. CocTaB NepcoHasbHbIX JaHHbIX PaboTHMKa:
* aHKeTy,;

* aBTOOMOrpagus;

e 006pa3oBaHue;

* CBeAEHUs O TPYAOBOM M OOLLEM CTaXKE;

e CBefieHMs O npeAblayLleM MecTe paboTbl;
e CBefleHNs 0 COCTaBe CEMbM,

* MacnopTHble AaHHbIE;

e CBefeHVSI 0 BOMHCKOM YYeTe;

* CBefeHMs 0 3apabOTHOI nnaTe COTPYAHVKE,;
e CBefeHMs 0 coumasibHbIX NbroTax;

e ChneynanbHOCTb;

* 3aHMMaemas AO/HKHOCTb;

e pasmep 3apabOTHOI MNaTbl;

* Ha/Muue CyaUMOCTeiA;

* a/ipec MecTa XUTe/bCTBA;

e [OMALUHWI TeneqgoH;

e cofepXxaHve TPYy4OoBOro [0roBopa;



MNOANMMHHUKIL 1 KON NPUKa30B MO SINYHOMY COCTaBY;

e JIMYHbIE AeNa W TPYAOBble KHUXKM COTPYAHWKOB;

e OCHOBaHWA K MpuKasam Mo IMYHOMY COCTaBY;

e [leNa, coAepXKalime mMartepuasnbl MO MOBbILLEHNIO KBaMMKALUM 1N NEPEnoaroToBKe
COTPY/AHWKOB, UX aTTeCTaLMK, CNY>KEOHbIM paccieloOBaHUSIM;

* KOMWW OTYETOB, HanpaBNseEMbIE B OpraHbl CTaTUCTUKMK;

e KOMWUM JOKYMEHTOB 06 06pa3oBaHuu;

e pe3ynbTaTbl  MEAULMHCKOro  06CnefoBaHWsi Ha  MpeaMeT  rogHOCTM K
OCYLLIECTBNEHNIO TPYA0BbIX 006513aHHOCTEMN;

e choTorpapm WM WHbIE CBefEHWS, OTHOCALLMECS K MEePCOHaIbHbIM  [aHHbIM
PabOTHMKa;

* PEKOMeHAALMKW, XapaKTepUCTUKN U T.1.

2.3. YKasaHHble B N.2.2, CBefeHNs ABNAOTCS KOH(MAEHUMANbHBIMA WU He Moanexar

pasrnalleHNto MHa4ve Kak M0 OCHOBaHWUAM, MNPeAyCMOTPEHHbIM 3aKOHOAATENIbCTBOM

P®. Pexkum 3auTbl NePCOHasIbHbIX AaHHbIX MOXET OblTb CHSAT MO UCTEYEHMU 75 NeT,

ecnm OOoNbLUMIA CPOK He NpefyCMOTPEeH 3aKOHOAATeNbCTBOM WM COrnalleHneM C

PabOTHMKOM.

3. O6s3aHHOCTN paboTogaTtens

31. B uenax wucnonHeHus TpeboBaHM 3akoHofaTenbcTBa PP npu 06paboTke
MEPCOHa/IbHLIX  [aHHbIX, BCE PABOTHUKN  YUpeXXAeHWUs  [O/DKHbl  UCTOMHATD
YCTaHOB/IEHHbIV NOPALOK PaboThI:

e paboTa C nNepcoHa/bHbIMW [aHHbIMKM PabOTHMKOB [O/HKHA He HapyLlaTb
TpeboBaHMIn 3akoHofaTeNbcTBA P® KN  /IOKa/IbHbIX HOPMATWMBHBLIX aKTOB
opraHusaumm, U Ao/mkHa OblTb HEemocpeACTBEHHO CBA3aHa C OCYLLECTB/EHMEM
VMW CBOVIX TPYAOBBIX PYHKLUWIA;

e npu cbope M 006pabOTKE MePCOHa/IbHLIX [AaHHbIX PaboTHMKa paboToaaTeb
[O/MKEH pyKoBoAcTBOBaTbCA KoHcTUTyumein PP, TpygosbiM kogekcom PP wu
MHbIMU (pefiepasibHbIMI 3aKOHaMMU,

* MepcoHa/lbHble [aHHble PabOTHUKOB [O/MKHbI  ObITb  MOMYYeHbl  TOMBKO
HernocpeaCTBEHHO Y HEro;

* MepPCOoHa/IbHbIE AaHHble PabOTHMKA O €ro MOMUTUYECKMX, PESIUTUO3HBIX N UHBbIX
yOeXXAeHNAX, YaCTHOM D>KM3HW, a TaKKe YNEHCTBE B OOLWECTBEHHbIX U
MPOMCOIO3HbIX OpraHM3aumsax He Mognexar coopy yupexzneHnem, ecnm NHoe He
NpeayCcMOTPEHO 3aKOHOAATE/IbCTBOM;

* 3aWuTa MepcoHa/bHbIX  AaHHbIX  paboTHMKA [Jo/MKHa  obecreymBaTbCA
MOJTHOCTBLIO 3a CYET paboToparens;

* yuypexkaeHvie 0653aHO Npu npveme Ha paboTy, a Takke Npu M0ObIX N3MEHEHUAX
npaeun paboTbl C NEPCOHaIbHbIMK [aHHbIMA MUCbMEHHO 3HAKOMWUTbL C HUMM
BCEX PABOTHMKOB YUpeXaeHus;

* yUYpex/[eHne He UMeET MpaBo MPUHYXXAaTb PabOTHUKOB K OTKa3y OT CBOMX MpaB
Ha 3aLMTy NepCcoHaIbHbIX JaHHbIX.



4. O6s13aHHOCTK paboTHMKaA

PaboTHNK 06513aH:

4.1. TepegaTb paboTodaTentd  BCE  MEPCOHaNlbHble  AaHHble, YKa3aHHble B
COOTBETCTBYHOLLMX [AOKYMEHTAX.

4.2. B yCTaHOBNEHHbIN MpaBviamm CPOK coobLaTh pabotodatenito 06 M3MeHe CBOMX
MePCOHa/IbHbIX JaHHbIX.

5. lNMpaBa paboTHMKa

PaboTHUK MMeeT npaso:
51. Ha npocmoTp nepcoHaIbHOW WHMOpMauMK, WMeloLWencd K paboTogaTento.
5.2. Ha cB0o6OoAHbIA GecniaTHbIA M HeorpaHWUYeHHbI JOCTYN K CBOMM MePCOHa/IbHBIM
[aHHbIM, B TOM 4MC/e MpPaBO Ha MNOMy4YeHVe MOATBEPXKAAOWMX [OKYMEHTOB B BUAE
CMpaBOK, KOMWIA UK B BUAE MHOIO APYroro ouumnansHOro AoKyMeHTa.
5.3. Ha goctyn K MeAMUMHCKUM AaHHbIM C NMOMOLLLI MEAULMHCKOro crneyuanucTa no
CBOEMY BbIOOpY.
54. TpeboBaTb BHECTM W3MEHEHUA WM YAQIUTb MNEPCOHAIbHYIO  MH(OpMaLMIo,
MONYYEHHYO paboToAaTeNleM B HapyLUEHWE HaCTOSLWMX npaBu. VI3MeHeHUs BHOCATCA Ha
OCHOBaHWM MUCbMEHHOTO 3asB/IEHNS PaboTHUKa.
5.5. TMoTpeboBatb OT paboTofaTenss U3BECTUTb BCEX /WL, paHee MoyYMBLUKX MO BUHE
paboTofatens HenosHbIe UM HEBEPHbIE MEPCOHasbHbIE JaHHbIE O PAOGOTHUKE.
5.6. O6>xanoBaTtb B Cyae6HOM NopsiaKe Ntobble HenmpaBoOMepHbIe AEACTBUS UK
6e3neincTeme paboToaatens npyu 06paboTKe M 3almUTe NePcoHasIbHbIX AaHHbIX PabOTHUKA.

: 6. Coop, 06paboTKa 1 XpaHeHMe NePCoOHasIbHbIX AaHHbIX

6.1. O6paboTka MepcoHasIbHbIX [AaHHbIX PabOTHMKA - 3TO MONY4YeHWe WHGOopMauMn 13
pa3/IMyHbIX WUCTOYHMKOB, €e XpaHeHWe, 00paboTka, a Takke nb6oe Apyroe
MCMO/b30BaHMeE.

6.2. [MepcoHanbHble [aHHblE MPeAOCTaBAATCA CaMUM PabOTHMKOM MyTeM 3arofIHEHUS
aHKeTbl YCTaHOBMEHHOW (hopMbl. PaboTogaTenb 06s3aH MpW WX MOMyYEHUUN MPOBEPUTD
3asB/IEHHbIE AaHHble NPeabsB/eHHbIM MOATBEPXKAAIOLLMM AOKYMEHTAM.

7. Tepepaya nepcoHasibHbIX AaHHbIX

7.1. Tpwn ocywlecTBAEHMN Nepedadn NepcoHanbHbIX JaHHbIX PA6OTHMKOB TPETHUM NMLAM
paboToaatenb 0653aH:

* He coobWaTb MepcoHa/bHble fAaHHble 6e3 MONYYEHHOro MUCbMEHHOrO COr/acus
pabOTHMKa, KpOMe CfyyaeB, Korja Takume 00S3aHHOCTW  YCTaHOB/IEHbI
3aKOHOATE/NbCTBOM;

* He nepefaBaTb MEPCOHaNbHble [AaHHble pPaboTHMKA ANs  WUCMONb30BaHMS B
KOMMEPYECKMX LIENsx;

e TpeboBaTb OT TPETbUX NWL, COGMAKOAEHUS npaBUn PaboTbl C MEPCOHaSbHLIMU
OaHHbIMK, a TaKXe NpefoCTaBeHMsi NMMCbMEHHOIO NOATBEPXKAEHMS UCMO/b30BaHUSA



NePCOHabHbIX AaHHbIX B NOPsSAKe, NPeayCMOTPEHHbIX HACTOALLMM NOMOXEHMEM
3allumTe NepcoHabHbIX AaHHbIX;

e faBaTb [OCTYN K MEPCOHaNlbHbIM  [JaHHbIM  TOMbKO  AnUAM,  WMEHOLLMM
COOTBETCTBYHOLIMIA [AONYCK W WCMOMb3YIOWMX WX TOMbKO AN BbINOHEHWS
KOHKPETHbIX MOTHOMOUMNIA;

* He MUCTpeboBaTb MHHOPMALMIO O COCTOSIHUM 340P0BbS PAbOTHMKA, 3a UCK/THOUEHNEM
AaHHbIX, KOTOPble MOFYT MOBAWSATL Ha MCMOMHEHWE PabOTHUKOM CBOWMX TPY/AOBbIX
00513aHHOCTE.

8. [ocTyn K NepcoHa/lbHbIM AaHHbIM COTPYAHMKA

8.1. BHyTpeHHMIA [OCTyn (MCMOMb30BaHWE MH(opMaLMn pPaboTHUKAMU YUPEXLEHUS).
[MpaBo fOCTYMa K NepCcoHasbHbIM AaHHbIM Pab0THMKA UMELOT:

* 3aBefyIoLLMI YUpeXaeHNe;

* CTapwui BocnuTaresb;

* MeAMUMHCKasA CecTpa;

* [1e/10MpPOn3BOAMNTESb;

e Oyxranrep;

e Cam paboTHUK.
8.2. BHewHuWin goctyn (rocyaapcTBeHHble CTPYKTYpbI).
[MepcoHasibHble [aHHble PabOTHUKOB MOTYT MPefOCTaBNATLCA TOMBKO MO 3anpocy
KOMMETEHTHbIX OPraHoB, NMEIOLLMX COOTBETCTBYHOLLME MOTHOMOYMS:

* (pefepanbHas Hanorosas Cnyxoa;

* MPaBOOXPaHUTE/bHbIE OPraHbl;

e OpraHbl CTaTUCTUKW;

* BOEHKOMaTbI;

,* OpraHbl COLMaIbHOIO CTPaxoBaHus;

* TMEHCUOHHbIE (POHAbI;

» [1AO «CbepbaHK Poccnm» (B CBS3M C HAUMUCNEHEM 3apabOoTHOW NnaThbl);

» Cerexckas LIPB (B CBA3M C MPOXOXAEHVEM MeLOCMOTPOB);

* nogpasfeneHns MyHUUMNaabHbIX OPraHoB ynpaBieHuns.
8.3. Opyrue opraHusaumm (TpeTbn nua).
CsefieHVs1 0 paboTHKKe (B TOM 4MC/e YBOJIEHHOM U3 JAaHHbIX apXmBa) MpefoCTaB/ATCA
TPeTbMM NMLaM  Ha OCHOBaHWM  MMUCbMEHHOrO  3asBfieHUS camoro paboTHMKa.
8.4. POACTBEHHUKM W Y/ieHbl CEMEIA.
[MepcoHa/bHble AaHHble PaboTHMKa MPefOCTaBATCA POACTBEHHMKAM WM Y/leHaM €ero
CeMbM TO/IbKO C MUCbMEHHOIO paspeLleHns paboTHUKa.

9. 3awmTa nepcoHasbHbIX JaHHbIX Pab0THNKOB

9.1. B pamKax peanu3aLluy MyHKTOB HACTOALIEro MonoXeHMs O 3alUTe NepcoHasibHbIX
NaHHbIX PabOTHMKOB, 3aBeAyOLLAs YUYPEXAEHUS W3AAeT MPMKa3 O HasHauyeHWn nnuga,
OTBETCTBEHHOrO 3a COOMOAEHME Mopsaka paboTbl C  MEPCOHANbHLIMU - AaHHLIMK
PabOTHMKOB, Ha  KOTOPOM  fleaT  BCe  0053aHHOCTM MO 0BGecneyeHuio
KOH(MAEHLMANBHOCTU MOMYYEHHbIX AaHHbIX, a TAKXe OpraHu3auum padoTbl C HUMMW.
9.2. MocTynawowpe 3anpocbl OT TPETbMX /L, HAa MPeAOCTaB/eHNe NEPCOHA/IbHOM



MH(opMaLmM 0 paboTHMKE A0MKHbI BU3MPOBATLCA C PE30/HoUMell 0 BO3MOXHOCTM OTBETA
1 NOMHOTE NPeaoCTaBASEMON NH(OPMaLN.

9.3. Mepepgaya MHMOPMALMM NPOUCXOAMT TOMBKO B MUCbMEHHOM BUAe. 3anpoc AOMKEH
ObITb CAeNaH B MUCbMEHHOM BUWE C YKa3aHMEM BCEX PEKBU3MTOB NMLA, 3anpallnBatoLLero
MHopmaumto. OTBET [A0/MKEeH ObITb caenaH Ha (QUPMEHHOM 61aHKe KOMMaHWM W
OTnpas/eH MO0 KypbepcKoin cny>60i, NMbo 3akasHbIM NMUCLMOM.

9.4. Bce MOMAy4YeHHble MEPCOHaNbHbIE AaHHble AO0MKHbI  XPaHUTbCA B MECTE,
MCK/MOYAOLWEM HECAHKLIMOHMPOBaHHbIX AOCTYN TPETbUX AL,

9.5.  OneKTPOHHble  HOCUTENM  MH(OPMaUUW,  AO/MKHbI  ObiTb  3alLMLLEHBI
KpuTOrpamyeckumm cpeacTBamim 3amuTbl MHPOPMaLAN.

10. OTBETCTBEHHOCTb 3a pasrnaLleHne NHpopMaLmn,
CBSA3aHHOM C NepcoHasIbHbIMU JaHHbIMW PaboTHMKA

10.1. /nua, NpU3HaHHble BUHOBHbIMK B HAPYLLEHWN NONOXKEHWUIA HAcTOALLErO MonoXxeHus
0 3alyTe MNepcoHaslbHbIX AaHHbIX Pab0THMKOM MPUBNEKAIOTCA K AUCLMMIMHAPHOM,
aIMHUCTPATMBHOM, FPaXKAaHCKO-NPaBOBOM W YronoBHOW OTBETCTBEHHOCTW, B MOPS/KE
NpeayCMOTPEHHOM 3aKOHOAATeNbCTBOM P® 1 NOKa/IbHbIMU HOPMATUBHBIMU aKTaMu.



